Preparing the Contract Paperwork for An Offer
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HBA Name:
Yes
Offer Summary Prepared D
Offer Summary Emailed to Negotiatior D
Add Initials to Bottom of Each Page Yes Preparing the Riders
All Seller Initials Added to bottom right of Page 1 G
All Seller Initials Added to bottom right of Page 2 D Appraisal Rider (Left Side - Line 91 of Sales Contract Checked)
All Selier Initials Added to bottom right of Page 3 [] 31&35  All Seller Signatures added
All Seller Initials Added to bottom right of Page 4 D 33&37  All Sellers Printed Names added
All Seller Initials Added to bottom right of Page 5 B
Al Seller Initials Added to bottom right of Page 6 D
Al Seller Initials Added to bottom right of Page 7 {:} Possession by Buyer Prior to Closing Rider
All Seller Initials Added to bottom right of Page 8 D (Right Side - Line 91 of Sales Contract Checked)
All Sellers Signatures added (botom right)
Preparing Page 9
Line
423 Brokerage Firm Name Assisting Seller Added O Back-Up Contract (Left Side - Line 92 of Sales Contract Checked)
425 Broker's Firm State License ID# Added [:] All Sellers Signatures added (botom right)
426 Agent (Signature) Added O
427 Licensee State License ID# Added [j
428 Date Added D Possession by Seller After Closing Rider
428 MLS ID Added D (Right Side - Line 92 of Sales Contract Checked)
All Sellers Signatures added (botom right)
Yes No
Is Seller Accepting the Offer? (if no, go to Rejecting) E} D
435 All Seller Signatures Added O Contingency for Sale & Closing of Buyer's Property
437 All Seller Signatures Added D (Left Side - Line 93 of Sales Contract Checked)
All Sellers Signatures added (botom right)
Yes No
If Seller is Rejecting and Making a Counteroffer O O
439 All Seller Initials Added [:] Rental Property Rider (Right Side - Line 93 of Sales Contract Checked)
All Sellers Signatures added (botom right)
Yes No
If Seller is just Rejecting D D
440 All Seller Initials Added D Contingency for Closing of Buyer's Property

Preparing the Counter Offer
Counter offer number added to Title
Initiated by Seller Checked
Sale Contract Dated added
Sale Contract Number added
Property Address added
Contract to be Changed as follows:

Section 1 - Paragraph Number added
Section 1 - Line # Added

Section 1 - Rider # Added

Section 1 - Changed as Follows text added
Section 2 - Paragraph Number added
Section 2 - Line # Added

Section 2 - Rider # Added

Section 2 - Changed as Follows text added
Section 3 - Paragraph Number added
Section 3 - Line # Added

Section 3 - Rider # Added

Section 3 - Changed as Follows text added
Section 4 - Paragraph Number added
Section 4 - Line # Added

Section 4 - Rider # Added

Section 4 - Changed as Follows text added
Section 5 - Paragraph Number added
Section 5 - Line # Added

Section 5 - Rider # Added

Section 5 - Changed as Follows text added
Section 6 - Paragraph Number added
Section 6 - Line # Added

Section 6 - Rider # Added

Section 6 - Changed as Follows text added

Expiration Time and Date added

Al Sellers Signatures added

All Sellers Printed Names added
Counteroffer Pages added at very bottom
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(Left Side - Line 94 of Sales Contract Checked)
All Sellers Signatures added (botom right)
All Sellers Printed Names added

Residential Lease (Right Side - Line 94 of Sales Contract Checked)
All Sellers Signatures added (botom right)

Condo, Villas or Similar Lifestyle Communities
(Left Side - Line 95 of Sales Contract Checked)
All Sellers Signatures added (botom right)

Review of Indentures/Restrictive Co t:
(Right Side - Line 95 of Sales Contract Checked)
All Sellers Signatures added (botom right)

FHA Loan Provision (Left Side - Line 96 of Sales Contract Checked)
Listing Broker Signature added (row 10)
All Sellers Signatures added (botom right)
All Sellers Printed Names added

VA Loan Provision (Right Side - Line 96 of Sales Contract Checked)
All Sellers Signatures added (botom right)
All Sellers Printed Names added

Other (Left Side - Line 97 of Sales Contract Checked)
All Sellers Signatures added
All Sellers Printed Names added

Other (Right Side - Line 97 of Sales Contract Checked)
All Sellers Signatures added
All Sellers Printed Names added
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